POP-UP VENDOR AGREEMENT
City of Arlington
The City of Arlington (the “Sponsor” or “City”) is offering a pop-up business location for selected vendors
to offer community residents a wider variety of local product and a place for new businesses to
introduce product to the market. Pop-up location is the lobby at 404 N. Olympic Avenue, Arlington.
This Vendor Agreement (this “Agreement”) is entered into by you, the vendor, (hereinafter, “you” or
“Vendor”) and the City and sets out the terms and conditions governing your participation in the Pop Up
Shop (each, an “Event”) at 404 N. Olympic Ave. By participating as a vendor at any Event you
acknowledge that you have read and agree to the terms set out below.
1. Dates/Times Available:
Allowed Business hours for pop up are from Wednesday through Sunday each week, between
the hours of 10 AM and 7 PM, beginning on August 29, 2022. Vendors will be assigned on a
weekly schedule.
Vendor agrees that load in will begin no sooner than 12 pm on the day Tuesday before the Event
and all goods, supplies, trash and equipment will be removed from facility no later than 12 pm
the Monday after the Event. No tear down will happen prior to the Event ending, 6 pm, unless
approved by the City. The Vendor seeks to lease this space during the designated dates on the
application with set up and tear down included.
2. The Space:
The space consists of approximately 108 square feet, measuring 12ft x 9ft (“Space”) located at
404 N. Olympic Avenue.
3. Application & Payment: In order to participate in any event (even if Vendor has participated in
prior Events) Vendor must fill out an application for each Event (each an “Application”)
specifying the details of their requested participation in the Event, and send in the required
payment. Exact dates, prices and instructions are listed on the Application for each Event. Space
is limited and the City reserves the right to accept or reject any Vendor in its sole discretion.
When and if Vendor’s Application is accepted, Vendor will be notified via email. The City does
not guarantee any level of attendance at the Event and there will be no refund to Vendors,
under any circumstances, except as expressly provided for herein, even after the Event is over.
Vendor agrees that their Space is not secured until payment is received.
4. Services: Once accepted, Vendor will be responsible for meeting with a representative of the
City for a walk-through and key exchange. Vendor is responsible for bringing fixtures and
decoration to define the space. No permanent fixtures can be setup in the space. The space is to
be returned in the same condition received.
5. Assignment: Vendor may not assign this Agreement to any third party, or delegate any of its
obligations without the written consent of the City. Only the accepted Vendors will be allowed
to sell or distribute their goods or services, and/or conduct activities at the Event.
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6. Representations and Warranties: City makes no representation, guarantee, or warranty with
respect to any Event. All warranties, express or implied, are hereby disclaimed, including,
without limitation, the warranties of marketability and fitness for a particular purpose.
7. Term: This Agreement commences upon completing the facility walk-through and accepting the
keys to the building and shall continue in effect through Vendor’s participation in approved
Event(s), unless otherwise terminated in accordance with the terms contained herein.
8. Cleaning:
Vendor agrees to clean up the Space after each use, including the removal of booth, trash and
debris, and signs. If the City is required to perform any cleaning duties, outside of its normal
functions with respect to the Space, the Vendor agrees to pay an additional charge for such
cleaning services, and said amount shall be determined by City, based on the work performed. If
the Vendor fails to pay the cleaning bill within 10 business days of the delivery of the bill to the
Vendor, the City may begin charging late fees and has the right to submit any bills to collection.
9. Loss of Key:
If Vendor loses the key, they shall pay the cost to have the door re-keyed. Vendor may not
make any copies of the issued key.
10. Liability: The City shall not be responsible for any loss or damage incurred by Vendor, including,
without limitation, damage to Vendor’s property, loss of sales, or injury to or death of Vendor
(or its agents, employees, and/or personnel).
The City maximum liability arising out of or relating to this Agreement shall not exceed, in the
aggregate, the amounts paid to it by Vendor, and in no event shall the City be liable for any
consequential, incidental, indirect, punitive or special damages regardless of the cause of such
damages. Vendor expressly assumes all risks of loss, damage, liability, injury, or destruction
resulting from any cause whatsoever, including but not limited to acts or omissions by Vendor,
and hereby releases and waives any claims against the City related to such loss, damage,
liability, injury, and/or destruction.
Vendor covenants that it shall be fully responsible for any damages resulting from its
participation in any Event, and agrees to indemnify, defend, and hold the City (and its officers,
employees, agents, vendors, affiliates, and representatives) harmless against any claims arising
out of or related to Vendor’s participation in any Event, including for claims arising out of
Vendor’s negligent actions or omissions. Vendor agrees to provide general liability and products
liability insurance, including insurance against assumed or contractual liability, naming the City
as an additional insured. In consideration for the rental of the Space by City, Vendor agrees to
hold City free and harmless of any claims or demands for damage to property or personal injury
arising out of, or connected with, Vendor’s use of the Space. If applicable, Vendor agrees to
obtain a license to sell food from the State of Washington Department of Agriculture and/or
Washington State Health Department. Vendor will provide City with a copy of such license prior
to the commencement of the Event on the Property.
11. Cancellations: If Vendor needs to cancel, they must notify the City by email to Sarah Lopez at
Slopez@arlingtonwa.gov . Any cancellations will not receive a refund. By cancelling, Vendor
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forfeits their spot. The City will, however, take into consideration substitute vendors on a case
to case basis with no guarantee.
12. Termination:
Termination for Convenience: This Agreement may be terminated by the City at any time, with
or without cause, immediately upon notice to the Vendor.
Termination for Default: Either party may terminate this Agreement immediately upon notice to
the other party in the event of a breach or default by the other party of any term, condition, or
covenant of this Agreement.
13. Code of Conduct:
Vendors may not display for sale items containing profanity or offensive matters, advocating for
actions in opposition to the reputation of the City, or other items or activities of a sensitive
nature. The City reserves the right to have the Vendor remove any items they feel violate the
above agreement.
Vendor agrees to read and abide by all directives, regulations, and Event rules provided to them,
including those sent via email to the email address provided on Vendor’s Application. City
reserves the right to decline, prohibit, or expel any Vendor exhibit, or prevent any activity,
displays, product, or conduct, which (in the City’s sole judgment) is out of keeping with the
character of the Event or endangers the venue, any attendee, or other vendors.
Vendor and its agents, employees, personnel, and/or independent contractors who participate
in the Event agree to be bound by this Agreement and shall comply with its terms and all Event
rules, regulations, and directives as expressed to Vendor by the City in any way at any time.
14. Miscellaneous:
The relationship of Vendor to the City is that of an independent contractor, and nothing
contained in this Agreement will be construed as creating a partnership, joint venture,
employment relationship, agency, or other relationship between the parties, or to make the City
liable for the debts or obligations of Vendor.
Vendors hereby authorize and give their full consent to City to copyright and/or publish any and
all photographs, videotapes, film, and any other form of visual/audio communications in which
they appear (separately or together) while attending the Event. Vendors further agree that the
City may transfer, use or cause to be used, these above-mentioned forms of media for any
exhibitions, public displays, publications, commercials, art and advertising purposes, and
television programs without limitations or reservations.
If any term herein is determined to be unlawful or unenforceable then that term will be severed
and the remainder of the Agreement will remain in force.
No amendment or revision to this Agreement shall be effective unless agreed to in writing by
the City. This Agreement is non-exclusive and the City reserves the right to contract with other
vendors for the Event.
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Any delay or failure by the City to exercise any right or power under this Agreement shall not be
construed to be a waiver of said right or power or any other right or power under this
Agreement.
In general, the purpose of the event is to promote local vendors and to operate the Event as a
family-friendly event. Vendor acknowledges and agrees that the City places significant value on
its reputation. Accordingly, Vendor agrees to operate the Event in a manner that does not bring
any negative publicity to the City or represent it in a manner that is inconsistent with its mission
and charitable activities. The City promotes a smoke free event. Smoking and vaping is
absolutely prohibited on property grounds.
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Contact Name:
Contact email:
Phone Number
Business Name or Product Name
Please tell us about your craft, business, and or
products
Do you currently sell your goods somewhere
else?
If so where?
Do you have a website for your products or
services?
If so, what is your web address?
Where else on the web can your brand be found?
Facebook, Instagram, Pinterest, ETSY etc.?
Do you have a City business license? Business
License #
If lease submit pictures of products to City
Vendor Open Dates:
Setup Date:
Tear Down Date:

________________ - _________________
MM/DD/YY
MM/DD/YY
_______________________
MM/DD/YY
________________________
MM/DD/YY

2022 Rental fee: One to four days $100 per rental
plus 9.3% facility tax
Participant agrees to defend, indemnify, and hold the City, its officers, officials, employees and
volunteers harmless from any and all claims, injuries, damages, losses or suits including attorney fees,
arising out of or in connection with the Event and use of City Property under this agreement, except for
injuries and damages caused by the sole negligence of the City.
Signature:
___________________________________________________Date_______________________
Checks payable to City. Visa or MasterCard accepted.
For Office Use Only:
Check#________________________
Receipt#_______________________

Date of Entry____________________

Revenue Budget #311.362.75.00.00_________________
Tax Budget
#633.389.30.03.75_________________
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